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REQUEST FOR QUOTATION
CONDUCTING MIGRATION SENSITIVE ENTREPRENEURSHIP DEVELOPMENT ECOSYSTEM ANALYSIS AND PREPARATION OF UPGRADING PLAN FOR THE 6 TARGET PROVINCES OF ENHANCER PROJECT

Tenderers shall be advised that ICMPD does not use procurement agents. Any approach by a third party claiming to be an official agent from ICMPD should be reported to ICMPD procurement team immediately at procurement@icmpd.org. 
Instruction to vendors: Please fill in only not shaded parts (“in white”) and do not change the parts shaded in grey. 
	Vendor’s  name:
	

	Address:
	

	E-mail:
	

	Telephone:
	

	Fax:
	


Reference: 	ENHANCER
Deadline for submission: 	15/01/2021 at 16:00 (GMT +03:00, Ankara/TURKEY)
Deadline for requesting clarifications:  31/12/2020 at 16:00 (GMT +03:00, Ankara/TURKEY)
Clarifications may be sought in English from ICMPD latest by 31/12/2020 at the following email address: onur.demirtas@icmpd.org 
Clarification response will be published on the web-site this tender announced and no other way of communication shall be used during the application process.
Services to be procured: 	Conducting migration sensitive entrepreneurship development ecosystem analysis and preparation of upgrading plan
Offers submitted after the deadline for submission shall not be considered.
_____________________________________________________________________________
ICMPD hereby invites your company to submit your quotation for the following items as per conditions stipulated below in grey:

1. Services 
	Expected delivery date/Event date
	The Tenderer shall complete the delivery of the services stipulated in this RFQ to ICMPD Western Balkans and Turkey Regional Coordination Office (ICMPD) latest by 15/06/2021.

	Delivery location/Location
	6 implementation provinces of the Project
(Adana, Mersin, Bursa, Konya, Kayseri and Hatay)

	Eligibility Criteria 
(please insert requested documents as attachments to this RFQ)
	All legal persons may apply or groupings of such persons (consortia) may apply. A consortium may be a permanent, legally-established grouping or a grouping which has been constituted informally for a specific tender procedure. All members of a consortium (i.e., the leader and (all) other member/s) are jointly and severally liable within the scope of this tender. 
Specifically, the Tenderer may be a legal entity or a consortium of legal entities effectively established in Turkey and/or effectively established in one of EU Member states and operates in Turkey with an effective branch.
The Tenderer is expected to submit the following documentation for fulfilling the eligibility criteria for this service:
· Trade Registry Gazette: Copy of the Trade Registry Gazette showing the establishment of the company. 
In case of candidate being a public body, equivalent information should be provided.
· Chamber Registration: A copy of registration certificate obtained within the year of date of the RFQ or within the year of Quotation submission deadline, from chamber of commerce and/or industry.
· Signature Authority: Notarised copy of the Trade Registry Gazette showing the latest status indicating the partners, members or founders of the legal entity and officials in the administration of the legal entity, and notarised signatory circulars and the original version of the notarised Authority to Sign document.
· CV of the Experts: CV of Key Experts (required) and CV of Non-Key Experts (as an asset).

	Selection criteria
(please insert requested documents as attachments to this RFQ)
	The following selection criteria will be applied to tenderers. In the case of applications submitted by a consortium, these selection criteria will be applied to the consortium as a whole unless specified otherwise.
1) Economic and financial capacity:
· average annual turnover of the candidate must exceed 50.000 EUR. The reference period which will be taken into account will be the last three years for which accounts have been closed. 
In case of candidate being a public body, equivalent information should be provided.
2) Professional capacity:
· at least 2 staff currently work for the tenderer in fields related to this contract.
The reference period which will be taken into account will be the last three years from submission deadline.
3) Technical capacity:
· At least one Reference Letter or Work Completion Letter demonstrating previous similar experience on making analysis/research related with the entrepreneurs in Turkey within 10 years preceding the submission deadline. 

	Award criteria
	Best value for money:
Technical and financial offers for this request for quotation will be evaluated by an Evaluation Committee objectively formed by ICMPD.  The evaluation will be done based on “best value of money” principle.
For more details on Evaluation Grid formed on the basis of best value of money principle please see the below detailed table entitled: Evaluation Grid for Award Criteria.


Selection criteria
1) Economic and financial capacity:
Please complete the following table of financial data[footnoteRef:1] based on your annual accounts and your latest projections. If annual closed accounts are not yet available for the current year or past year, please provide your latest estimates. Figures in all columns must be calculated on the same basis to allow a direct, year-on-year comparison to be made (or, if the basis has changed, an explanation of the change must be provided as a footnote to the table). Any clarification or explanation which is judged necessary may also be provided. In case of the tenderer being a public body, equivalent information should be provided. [1:  If this application is submitted by a consortium, the data in the table above must be the sum of the data provided by the consortium members] 


	Financial data

	2 years before last year[footnoteRef:2] EUR [2:  Last year = last accounting year for which the entity's accounts have been closed.] 

	Year before last year5
EUR
	Last year5
EUR
	Average [footnoteRef:3]
EUR [3:  Amounts entered in the ‘Average’ column must be the mathematical average of the amounts entered in the three preceding columns of the same row.] 

	Current
 year
EUR

	Annual turnover[footnoteRef:4], excluding this contract [4:  The gross inflow of economic benefits (cash, receivables, other assets) generated from the ordinary operating activities of the enterprise (such as sales of goods, sales of services, interest, royalties, and dividends) during the year.] 

	
	
	
	
	


2) Professional capacity:
Please provide the following statistics on staff for the current year and the two previous years[footnoteRef:5]. [5:  If this application is submitted by a consortium, the data in the table above must be the sum of the data by the consortium members] 

	Annual Manpower
	Current year
	Period average

	
	Overall
	Relevant fields 11
	Overall
	Relevant fields 11

	Permanent staff 12
	
	
	
	

	Other staff 13
	
	
	
	

	Total
	
	
	
	

	Permanent staff as a proportion of total staff (%)
	%
	%
	%
	%


3) Technical capacity:
Please fill in the table below to summarise the main projects related to this contract carried out over the past 10 (ten) years[footnoteRef:6] by the legal entity or entities making this tender. The number of references to be provided must not exceed 15 for the entire tender. [6:  For framework contracts, only specific contracts corresponding to assignments implemented under such framework contracts shall be considered.] 

	Ref #
	Project title
	…

	Name of legal entity
	Country
	Overall supply value (EUR)[footnoteRef:7] [7:  Amounts actually paid, without the effect of inflation.] 

	Proportion supplied by legal entity (%)
	No of staff provided
	Name of client
	Origin of funding
	Dates 
	Name of consortium members, if any

	…
	…
	…
	…
	…
	…
	…
	…
	…

	Detailed description of supply
	Related services provided

	…
	…



Evaluation Grid for Award Criteria
The first step in the evaluation procedure will be applied with the eligibility criteria detailed above. Tenderer is expected to provide relevant supporting documents in order to be eligible for this tender regarding: economic and financial capacity, professional capacity and technical criteria.
In the absence of ineligibility, the application of the Tenderer will not proceed with selection criteria.
As mentioned above the evaluation of this tender will be done based on “best value of money” principle by weighting technical quality against price on a 50%/50 % basis. An offer is considered technically acceptable (and therefore selected for opening financial offers), when it obtains 50 points out of 100 during the course of the technical evaluation. 
The final selection of the contractor will be based on a combination of the technical and financial offers with a weighting of 50% for the technical offer and 50% for the financial offer. In the case of a cumulative analysis, the offers scoring below 50% of the available technical points will be considered non-compliant and will be rejected and not further considered. A quantitative comparison will be applied under the criteria “price”, with the best offer receiving the maximum score. Other scores will be proportionally reduced on the basis of the difference to the best offer.
The contract will be awarded as per the award criteria below: 
	A. Financial Criteria
	Maximum 
(points)
	Overall score
(as Percentage Reflected [%])

	Price 

	Total of Financial Criteria
	100
	50%
(The total points for financial criteria has 50% weight in terms of final evaluation of the tender)

	B. Technical Criteria
	Maximum 
(points)
	Overall score
(as Percentage Reflected [%])

	Organisation and methodology

	Rationale
	10
	-

	Strategy
	25
	-

	Back-up function
	10
	-

	Involvement of all members of the consortium
	5
	-

	Timetable of activities, including the number of expert days proposed
	10
	-

	Sub-total for Organisation and Methodology 
	60
	25%
(The total points for Organisation and Methodology has 20% weight in terms of final evaluation of the tender)

	Proposed Key Experts

	Key Expert 1 
	20
	-

	Qualifications and skills
	5
	-

	Each criterion[footnoteRef:8] counts 1 point [8:  Please see details for criteria for Qualifications and skills in ToR, section 6.1. for Key Expert 1.] 

(Bachelor degree, post-graduate degree, Language, Presentation skills and IT related skills)
	
	

	General professional experience
	5
	-

	Criteria 1: Previous Managerial position[footnoteRef:9]; [9:  Please see details for criteria for General Professional Experience in ToR, section 6.1. for Key Expert 1.] 

Not having at least 1 experience counts 0 point,
Having at least 1 experience counts 1 point,
Having more than 1 experience counts 2,5 points (full score)

	
	-

	Criteria 2: Business Environment/ Entrepreneurship related experience;
Not having at least 1 experience counts 0 point
Having at least 1 experience counts 1 point,
Having more than 1 experience counts 2,5 points (full score).

	
	-

	Specific professional experience
	10
	-

	Criteria: 5 years’ experience identified fields regarding data management[footnoteRef:10];   [10:  Please see details for criteria for Specific Professional Experience in ToR, section 6.1. for Key Expert 1] 

Not having at least 5 years’ experience (experience, below 5 years) counts 0 point
Having 5 to 7 years’ experience counts 6 points,
Having 7 to 10 years’ experience counts 10 points (full score)
	
	-

	Key Expert 2
	20
	-

	Qualifications and skills
	5
	-

	Each criterion[footnoteRef:11] counts 1 point [11:  Please see details for criteria for Qualifications and skills in ToR, section 6.1. for Key Expert 2.] 

(Bachelor degree, Language, reporting skills and IT related skills)
	
	

	General professional experience
	5
	-

	Criteria 1: Previous Managerial position[footnoteRef:12]; [12:  Please see details for criteria for General Professional Experience in ToR, section 6.1. for Key Expert 2.] 

Not having at least 1 experience counts 0 point,
Having at least 1 experience counts 1 point,
Having more than 1 experience counts 2,5 points (full score)
	
	-

	Criteria 2: Business Environment/ Entrepreneurship related experience;
Not having at least 1 experience counts 0 point,
Having at least 1 experience counts 1 point,
Having more than 1 experience counts 2,5 points (full score).

	
	-

	Specific professional experience
	10
	-

	Criterion 1: 5 years’ experience identified fields regarding data management[footnoteRef:13]  ; [13:  Please see details for criteria for Specific Professional Experience in ToR, section 6.1. for Key Expert 2.] 

Not having at least 5 years’ experience (experience below 5 years) counts 0 point
Having 5 to 7 years’ experience counts 2,5 points,
Having 7 to 10 years’ experience counts 5 points (full score).


	
	-

	Criterion 2: Similar study as identified in ToR;
Not having at least 1 experience counts 0 point,
Having at least 1 experience counts 2,5 point,
Having more than 1 experience counts 5 points (full score)

	
	-

	Sub-total for Proposed Key Experts
	40
	25%
(The total points for Organisation and Methodology has 20% weight in terms of final evaluation of the tender)

	Total of Technical Criteria 
	100
	50%
(The total points for Technical Criteria has 20% weight in terms of final evaluation of the tender)


A quantitative comparison will be applied under the criteria “price”, with the best offer receiving the maximum score. Other scores will be proportionally reduced on the basis of the difference to the best offer.
Tenderers will only be informed in written whether their offer has been accepted or rejected. No prior information will be provided via e-mail and telephone.  
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	Item
(Service)
	Unit 
(Expert Fees*)
 
	Estimated number of working days
(a)
	Fee rate (EUR) per working day
(without VAT)
(b)
	Total Amount 
(EUR) 
(without VAT)
(a)=(b)*(c)

	Conducting local migration sensitive entrepreneurial ecosystems analysis in six provinces and preparing upgrading plans as described in Terms of Reference (ToR)
	Key Experts

	
	Key Expert 1: Team Leader 
	
	
	

	
	Key Expert 2: Entrepreneurship Expert
	
	
	

	
	Non-Key Experts**

	
	Senior Experts
	
	
	

	
	Junior Experts
	
	
	

	Total Fees/Contract Value
 (including overheads and excluding VAT)
	 



[bookmark: _GoBack]The budget breakdown for the activities described in this RFQ and ToR must be calculated through Expert fees (including overheads) for Key and Non-Key Experts. The Tenderer is not required to include backstopping facilities/staff.

*Please note that offers may only be submitted in expert days (man-days) for Key and Non-Key Experts as a unit. No other cost-item can be added into above table. The table format is standard and not modifiable. Please see the detailed explanations below in section 3, Other Comments. 
** For Non-Key Expert/s please provide a total calculation for the pool of Experts. The tenderer is not required to submit a separate calculation for each Non-Key Expert profile. 









2. Conditions
All prices should be in Euro and VAT excluded. 
VAT Exemption Certificate will be shared by the Contractor.

	Validity of the offer
	The financial offer remains valid for 90 days following the deadline of submission.

	Cancellation Policy
	ICMPD may, before the contract is signed, cancel the procurement procedure without the candidates or tenderers being entitled to claim any compensation.

	Payment Conditions
	In 2 instalments;
First Payment at Project Start 30% with the approval of Phase-1 Report to be submitted by Contractor.
Second Payment at Project End 70% with the approval of 
Phase-2 Report to be submitted at the end of the services provided.

	General Conditions 
	To be annexed, if any



3. Other comments

	

	· The budget breakdown for the activities described in this RFQ and ToR must be calculated through Expert fees (including overheads) for Key and Non-Key Experts. Accordingly, the calculation must be made with Expert fees (as a unit) and all fee rates must cover:
· the remuneration actually paid to the experts/staff concerned per working day, 
· administrative costs, the margin- covering the Contractor's overheads, profit and backstopping facilities (soft and hardware equipment, supplies and etc.), 
· any other relevant expenditure which is needed to implement the contract and which is not covered elsewhere (travel costs, DSAs and etc.),
· In case of no travel costs envisaged due to Covid-19 pandemic conditions, travel costs should be extracted from financial offer of the Tenderer. 

** Kindly note that Financial Offer must indicate “Estimated number of working days” multiplied with “Fee Rate” whose all-inclusive calculation methodology addressed above.

· Please do not forget to provide an e-mail address with an alternative e-mail address here below, in case you may be requested for Clarifications during the tender process:
E-mail address 1 (main correspondence): ______________________________________________.
E-mail address 2 (alternative correspondence): _________________________________________.

	

	




4. Documents to be provided by the vendor: 
· This form (RFQ). Duly filled out and signed;
· Annex III- Organisation & Methodology (incl. proposal, sample and methodology) (please see ToR);
· Copy of business registration documents:
· Trade Registry Gazette,
· Chamber Registration,
· Signature Authority.
· Completed Business Partner- Financial Identification Form providing details of the bank account into which payments under the proposed contract should be made in the event that your company/organisation/consortium is awarded the contract;
· Completed Legal Identification Form.
· At least one Reference Letter or Work Completion Letter demonstrating previous similar experience as per the criteria defined for technical capacity. 
· CV of Experts prepared in European Commission Format (preferred).
· The contractor (selected Tenderer) will be required to submit Non- Disclosure Undertaking Form signed as an attachment to the Service Contract and follow the rules indicated inside.

5. Vendor’s declaration: 

STATEMENT OF CONFIRMATION

  
On behalf of (insert name of company or organisation): _____________________________, I
hereby attest and confirm that the company/organisation:

1. Possesses the legal status and capacity to enter into legally binding contracts with ICMPD for the supply of equipment, supplies, services or work.

1. Is not insolvent, in receivership, bankrupt or being wound up, and not under administration by a Court or Judicial Officer, and that it is not subject to the suspension of its business or legal proceedings for any of the foregoing reasons.

1. Has fulfilled all its obligations to pay taxes and social security contributions.

1. Has not, and that its Directors and Officers have not, within the last five years been convicted of any criminal offence related to professional conduct or the making of false statement, grave professional misconduct or misrepresentations as to their capacity or qualifications to enter into a procurement or supply/service/works contract.

1. Pursues zero tolerance policy to all forms of corruption, including extortion, bribery or any corrupt, fraudulent, coercive, collusive and obstructive practice. in the event that any of the before mentioned should occur at a later time, ICMPD will be duly informed thereof, and in any event, will have the right to disqualify the company/institution from any further participation in its procurement processes and proceed with the cancellation of the contract.

1. That ICMPD shall have the right to disqualify the company/organisation from participation in any further procurement proceedings, if it offers, gives or agrees to give, directly or indirectly, to any current or former employee of ICMPD a gratuity in any form, an offer of employment or any other thing of service or value, as an inducement with respect to an act or a decision of, or a procedure followed by ICMPD in connection with a procurement process.

1. Shall take reasonable action to protect and maintain the confidentiality of the information provided for in this Request for Quotation, and shall protect the information from disclosure in any form whatsoever.

1. Hereby declares that no employee/staff of the company/organisation has a past or present relationship of any kind, whether financial, personal or professional, and whether direct or indirect, or otherwise, with any ICMPD employee. 

1. Should the company/organisation discover after the submission of an offer that an actual or potential conflict of interest exists, the company/organisation will immediately disclose it and await further instructions. The company/organisation is aware that this could result in the exclusion from the bidding process and/or cancellation of the contract. 

1. Is aware that ICMPD could, at its own discretion, advertise contract awards exceeding the threshold established by its donors for contract award publication. Contract award notices shall be published at least on ICMPD’s procurement website. 

1. Shall bear any and all costs related to the preparation and/or submission of the quotation, regardless of whether its quotation was selected or not. ICMPD shall in no case be responsible or liable for those costs, regardless of the conduct or outcome of the procurement process.

1. Has examined and accept in full the content of this Request for Quotation. Accepts its provisions in their entirety, without reservation or restriction.

1. Accepts that this tender is valid for the period indicated in the Request for Quotation.

1. Does not conduct business related to a criminal organisation;

1. Is not involved in money laundering or terrorist activities (including terrorist offences or offences linked to terrorist activities);

1. Pursues zero tolerance and is not involved in child labour and other forms of trafficking in human beings;

1. Is not in any of the situations excluding it from participating in contracts listed in ICMPD Procurement Rules; 

1. Agrees with the processing of the personal data related to this offer as per the ICMPD Data Protection Rules and agrees to abide by the same principles should its offer be selected;

1. Will inform ICMPD immediately if there is any change in the above circumstances at any stage during the implementation of the tasks.


By submitting this offer the undersigned authorised representative confirms to be free of any conflicting interests and to adhere to ethical behaviour and anti-corruption practices.




Signature/Name

	
Position/Organisation


Date

(please print, stamp, sign and scan the offer)


6. Submission of offers
The offer should be sent as an electronic copy via e-mail in English, signed by an authorized representative, dated and stamped. Please scan the signed offer (for all relevant pages to be signed).

Submit your offer by returning the filled form and its annexes to: onur.demirtas@icmpd.org

	ICMPD (International Centre for Migration Policy Development)

	ICMPD Turkey Office
Beştepe Mahallesi Dumlupınar Bulvarı No:6
Armada İş Merkezi A Blok Kat:16 İç Kapı No:25
Yenimahalle /ANKARA / TÜRKİYE

Santral No – Telekonferans No:
+90 312 219 03 00

Faks No:
+90 312 219 03 01 







image1.gif
€ ->ICMPD

International Centre for
Migration Policy Development




